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Invitation email

ksm

Create Password

®)

Hi
KSM invites you to join our platform to collaborate, communicate, and
organize.

To get started, simply click on 'Create Password’ to setup your password.

Create Password

Ignore this email if you did not request a password reset. To keep the account secure,

do not forward this email

ksmcpa.com

Example of the invitation email
to create a password for the
portal.

Please follow on-screen prompts
to create your secure account.



ksm

Invitation email - create password

Update your password Your platform username is your

email address at which you received
the invitation.

Password must meet the following constraints:

» Must be between 8 and 256 characters in length
» Must contain both upper and lower case characters
» Must contain at least one non-alphanumeric character

o  Must contain at least one number TO f|n|Sh Creat|ng your account’
& Poccword enter a password that meets all the
requirements listed.

& Confirm password

ek Submit
ubmit
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Complete registration

Password updated

Your password has been updated successfully.

Complete registration

& First name
& Middle name
& Last name

ksmcpa.com

Confirmation of password
updated will be displayed on the
next screen with request to
Login.

Next screen will ask for your
First, Middle, and Last Names.
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Enable two-factor authentication

Enable two-factor

Select a method *

Email v
Te enable two-factor using email, click the button to send a one-time
use code. Once you receive the code, enter it in the form below.

Email: toozdeigh@gmail.com

© Send a one-time code

Enter the one-time code

Enable

ksmcpa.com

For your security, two-factor
authentication must be established.

Select a method from the drop-down
menu — Email or SMS.

Click on "Send a one-time code"
and when verification code is
received, enter in the field provided
and click “Enable."
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Two-factor authentication recovery codes

| €) Two-factor authentication has been enabled

Enable two-factor

Because this is the first time you have enabled two-factor, we
have generated you 10 recovery codes. These codes will not be
shown again, so record them right now and store them in a safe
place. These codes can be used to complete a two-factor login if
you lose your device, and they can be used to disable two-factor
authentication as well.

Please store this in a safe location

S57YHZ-XHVH4 65PFN-PCIQ4 WTCNG-B57C9

NQWYR-Z32BT DLEES-VCHVY 8VAFZ-BSHVX

B348C-ZLNHF YP5]5-N4XWVM G5D753-98BK2
D38RR-3QKRW

Once you have recorded the codes, click Done to return to
HubSync.
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System will produce 10 recovery codes for
your safekeeping in the event you lose your
device.

Please store these in a safe location.

Click “Done” to complete your registration
and access your client portal.

Note that you will be prompted to accept
KSM'’s Acceptable Use Terms and Policy.
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Example of portal

Your workspace will be displayed
as the one shown on this page.

Workspaces

Please note that if your email

Q Quickearch & ® address is associated with multiple
client relationships with KSM, and
you are invited to all of those with
the same email address, you will
see all of your workspaces In one
place.

Testing Co., Inc.
Client ID: 654321

Last Modified By
Amy Tenbarge

02/13/25 05:03AM - Examples: taxpayer with children or
associated entities group.

ksmcpa.com
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HubSync workspace invitation

ksm

Create Password

®)

KSM invites you to join our platform to collaborate, communicate, and
organize,

To get started, simply click on ‘Create Password’ to setup your password.

Create Password

Ignore this email it you did not request a password reset. To keep the account secure,

do not forward this email

ksmcpa.com

Example of workspace invitation
email is displayed on this page.

Please follow on-screen prompts to
create your secure account.

Existing registered users will need
to log in to view all HubSync
workspaces they’ve been invited to.
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HubSync - resent invitation

ksm

Create Password

®)

KSM invites you to join our platform to collaborate, communicate, and
arganize.

To get started, simply click on ‘Create Password’ to setup your password.

Create Password

Ignore this email it you did not request a password reset. To keep the account secure,

do not forward this email

ksmcpa.com

If the original invitation email was
misplaced, the invitation will be resent.

Example of this resent invitation email
notification is presented here.

Please follow on-screen prompts to
create your password to access your
HubSync workspace(s).

Reqistered users will be able to view all
HubSync workspaces they've been
invited to with the same email address.
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